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Central Intelligence Agency

Washinglon. D.C. 20505

OTE 86-3506

¢ JuL 1986
Mrs. Thelma Randall

Dear Mrs. Randall:

Thank you for participating in the Secretarial Training
Conference on 24 June., Your willingness to share information
about your program contributed greatly to the success of the
meeting. Many of the participants stated that the exchange of
ideas about the current and future status of secretarial
training will help them develop programs that will petter meet
the needs of their students in this period of rapidly changing
technology. '

I hope we can plan a follow-up conference. In the meantime, if
you have any questions or if you have anv other information vo
wish to share with us, please call

Sincerely,

Director
of
Training and Education
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Distribution:

Ms. Donna Balcolm

Director of Education

The Washington School for Secretaries
2020 K Street, NW

Washington, DC 20006

Dr. Kathleen Liberatore
Business Office Careers
Dundalk Community College
7200 Sollers Point Road
Baltimore, MD 21222

Dr. Sharon Harsher
Program Director

Business Office Careers
Dundalk Community College
7200 Sollers Point Road
Baltimore, MD 21222

Ms. Carolyn Lockie

Georgetown Secretarial College
1326 18th Street, NW
Washington, DC 20036

Ms. Carolyn A. Smith

Director of Business and Industry Training
Howard Community College

Columbia, MD 21044

Ms. Elizabeth Link

Program Specialist

Fairfax County Public Schools
Adult and Community Education
Pimmit Hills Center

750 Lisle Avenue

Falls Church, VA 22043

Mrs. Helen Youth

STAT

Ms. Penny Williams

Program Head

Office Systems Technology

Business Division

Northern Virginia Community College
3001 N. Beauregard

Alexandria, VA 22311
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Mrs. Vicky Hey

Dorothea B. Lane Secretarial School
2121 Eisenhower Avenue

Alexandria, VA 22314

Mrs. Marilyn Spear

STAT

Ms. Claudia Booth

Yorktown Senior High School
5201 N. 28th Street
Arlington, VA 22207

Ms. Myra Johnson

Wakefield Senior High School
4901 S. Chesterfield Road
Arlington, VA 22206

Mrs. Richard Greene
Washington-Lee Senior High School
1300 N. Quincy Street

Arlington, VA 22201

Mrs. Ginny Andrews

STAT

Mrs. Dolores M. Parker

STAT

Mrs. Thelma Randall

STAT

Mrs. Jacqueline L. Hoffman

STAT

2 - D/OTE Chrono
1 - SACTD/Chrono
2 - OTE Registry
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